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IlogcHuTenpHAag 3aIUCKa
1.1. OO01wue cBeneHus

Hacrosimas ITporpamma «Kypce menoBoro aHriuiickoro sipika. YpoBeHb Pre-Intermediate
(HI>Ke cpeHero)» MpenHa3HaueHa JJis JOTOJIHUTEIHLHOr0 00pa30BaHus Pa3IMYHBIX KaTEeropHii
JIMILI, BJIAJCIONIMX HABBIKAMH M YMEHHSIMH, KOTOpPbI€ ObUIM MOJYYEHBI B paMKaxX AMCHUIUIMHBI
«O0mui Kypc aHTIIHICKOrO sA3bIKa, ypoBeHb Pre-Intermediatey.

[Ipy noaroTroBke MAaHHOM IPOrpaMMbl ObUIM MCIIONB30BaHbl Marepuansl Kpuctun
JI>xoHCOH, aBTOpa yueOHo-nuaakTryeckoro komriekra Intelligent Business Pre-Intermediate.

1.2. Lenb 1 mIaHupyeMble Pe3ybTaThl O0yICHUS

[enbro mporpammbl «Kypc 1€10BOro aHIIHICKOro s3bika. YpoBeHb Pre-Intermediate (mrke
CPEIHET0)» SBISAETCS MOIYYEHHUE CIyLIATeNs MU (B IPEIEIax COOTBETCTBYIOLIETO YPOBHSI)
MPAKTUYECKUX 3HAHUHN aHTJIMICKOTO s3bIKa B 00bEMe, IOCTATOYHOM JIJISl BBIMIOJTHEHUS paOOTHI,
CBSI3aHHOM C CAaMOCTOSATEIbHBIM HUCII0JIb30BAHUEM aHTJIMICKOTO SI3bIKa B MEXKIYHAPOHBIX
JIEJIOBBIX KOHTAKTaX.
3ajaya nporpaMmbl — pa3BUTh UMEIOLIUECS y CiIylIaTeNell HaBbIKM BO BCEX BUAAaX PEUEBOIl

NEeSTEIIbHOCTH: TOBOPEHUU, YTEHHUH, MHChbME, BOCIPHUATUU PEUYM HA CIIyX; COBEPIICHCTBOBATH
IPUMEHEHNE MOJyYEeHHBIX 3HAaHUI Ha MIPaKTUKE.

B pe3ynbrate u3yueHus: mporpaMMbl 00y4arImuics JOHKEH YMETh B MpeeNiaX YpOBHS:
- YUTaTh U MIOHUMATh 0a30BbIE€ TEKCTHI 10 OM3HECY HA AHIJIMHCKOM SI3BIKE;
- OCYIIECTBIIATH OM3HEC KOMMYHUKAIIMIO Ha aHTJIMACKOM SI3bIKE B TUCbMEHHOU (hopMme;
- IOHUMAaTh YCTHYIO p€Ub B KOHTEKCTE OM3HECA Ha CIIyX WJIU B 3aIIUCH;.
- IPUHUMATh Y4acTHE B KOPOTKOM pedeBOM OOIICHUH;
- IIPUMEHSTh HaBbIKUM NMPOPECCHOHANIBHON KOMMYHHUKALlMM Ha aHIJIMHCKOM SI3bIKE B OM3HEC —
KOHTEKCTE,;
- MACaTh IPOCTHIE JAETOBbIE MUChMA, YBEAOMIICHHUS, CIyKEOHbIE 3alIMCKU, JIUYHBIE TUChMA,
- OCYILECTBIIATH 00pabOTKY 1eI0BON MHPOPMALIUH;
- OJIL30BaThCs TpaduKaMu U TabJIUIIAMH;
- 3aMOJHATH (POPMBI-3aIBKU U (POPMBI OTUETHOCTH.

3aaya nporpamMmbl — pa3BUTh UMEIOILMECS y CylIaTeNell HaBbIKM BO BCEX BUJAX peueBOM
JEATEIBHOCTH: TOBOPEHUH, YTEHUH, TUCbME U BOCIPUATHH PEYM HA CIIyX; COBEPLICHCTBOBATH
IPUMEHEHHE TMOIYYEHHbIX 3HAHUI Ha MPaKTHKE, U MOJArOTOBUTH K (popMaTy MexayHapOIAHOIO
sk3aMeHa JIoHnoHCKON ToOproBo-mpOMBINUIEHHOW MajaTel Ha MOJyYeHHe cepThduKara
«AHrMckuil 115 Ou3Heca ypoBeHb 1».

1.3. Kareropus cnymareneii u TpeboBaHus K 00y4aroIIMMcst

[Iporpamma npegHa3HaueHa s CIyIIaTeNIel paHee U3ydaBIIuX OOIIMA aHTTTUHCKHM S3BIK
Ha ypoBHe He Hmxke Pre-Intermediate (wmwxe cpeanero). Ilpy mHOCTyIUIGHHM CIyIIaTENIH
IPOXOJAT TECTHUPOBAHUE MJIsi OIpENeieHHs] YpPOBHS aAHIJIMHCKOTO $A3bIKa, IO3BOJISIOIIETO
HOPUCTYIUTH K Iporpamme o0yueHHsl.

Jns mnoBbimieHus 3(QQPEKTUBHOCTH OO0y4YeHHs] y4yeOHble TPYNNbl KOMILJIEKTYIOTCS
IIPEUMYIIECTBEHHO U3 OJHOM WMJIM POJCTBEHHBIX KAaTE€rOpHil ciylaTeslel, C y4eTOM YPOBHSI UX
MOJITOTOBKHU.

1.4. OCHOBHBIE XapaKTEPUCTUKHU ITPOrPAMMBI

[Tporpamma paccuntana Ha 120 akaJleMHIYECKUX 4acoB.
®dopma 3aHATHH — ouHAas1. PexxuM ayTMTOPHBIX 3aHATUN: HE MEHEe 4 4aCOB B HEJIEIIO.



CtpyKTypa U cofepKaHue MporpaMMBbl BKJTFoUaeT B ce0s 15 Moyrei.

[Iporpamma «Kypc menoBoro aHrimickoro s3eika. YpoBeHb Pre-Intermediate (Hmxe
CpPE/IHEr0)»» COCTaBJeHAa Ha OCHOBE yueOHO-AMAAKTHYeCKOro Komiwiekra Kpuctun JI>KOHCOH
«Intelligent Business Pre-Intermediate», u3aarenscto Pearson Longman.

B nporpamme jenaercs ymop Ha TeMbl, OTHOCSIIHECS K o0iieMy OusHecy (MapKeTHHT,
TPYIOBBIE PECYpChl M MPOU3BOJCTBO). BKITIOUEHBI TEMBI, OTPAXKAIOUIME MHUPOBBIC TEHICHIIUU
n3MeHeHu B cepe Tpyaa, Hapumep, padora 6e3 rpaHuIl, MOUCK PabOThl, OPUCHBIN ITHKET,
MOTHBAIIVS | T.J.

B y4eOHOM mporiecce UCIONIB3YyeTCsl COBpEMEHHasi TeMaTHKa U JIEKCHKa, ynoTpebiseMas B
JenoBoi cdepe, Kak B pPa3sTOBOPHOM, TaK W MUCHMEHHOM peYd B AHIJIOSI3BIYHBIX CTpaHax;
UCIIOJIB3YIOTCSl ayTEHTHUYHbIE TEKCThI U3 aBTOPUTETHBIX MCTOYHUKOB, B IMEPBYIO Odepedb U3
xypHasa «The Economisty, rpamMMaTrKa U JIEKCHKA JJAIOTCS B COUYETAHUM C Pa3BUTHEM HABBIKOB,
HEOOXOIUMBIX IS paOOTHI.

Y4eOHBIN mpolecc CTPOUTCS Ha OCHOBE COBPEMEHHONH KOMMYHHKATHBHON METOAMKH C
HCIIOJIb30BaHUEM ayJM0-, BUJCOTEXHUKU M ayTeHTHYHBIX MaTepuanoB. CD-ROM, Bxoasmuii B
KOMIUIEKT Y4eOHHKOB, COJACPKHUT WHTEPAKTHBHBIC 3a/IaHU U ayJHOMaTepual, KOTOPbIe MOKHO
AKTHUBHO HCIIOJIB30BaTh JUIsl CAMOCTOATEIHHOU PabOTHI.

[To oxoHUaHMM MPOTPAMMBI CIYIIATETH CMOTYT HPOJOJDKHTH OOydeHHe IO Mporpamme
6osiee  BbIcOKOro ypoBHS «Kypc menoBoro asriuiickoro ssbika. YpoBeHb Intermediate
(cpemuuit)», a TakKe ClaThb MEXKIYHApOIHBIN 9k3aMeH JloHaoHckoil ToproBo-mpoOMBIIIIEHHON
nanathl U TMONYYUTh cepTU(dUKAT «AHIIMICKUN ans Ous3Heca ypOBEHb 2», YTO IO3BOJIHT
CIIyIIATEIsIM MCIIONIb30BaTh OM3HEC aHTTIMHCKUN HA (PYHKIIMOHAIBHOM YPOBHE.



2. ConeprxaHue NporpaMMbl

2.1. YueOHbIl 11aH

. Bcero B ToM yuciie DopMbI
Ne n/n HaumeHoBaHue MoyJiei
yacoB | Teopusi | IlpakTuka KOHTPOJIA
Mopyns 1 Cdepnr nestenbaOoCTH: Urpaem 8 2 6 KontponbHas
110 IIPaBHJIAM pabora
Monyne 2 | UndopmannonHas 8 2 6 KonrtponbHas
6e3omacHOCTh: «Bce Talinoe paborta
CTaHOBHTCS SIBHBIM)
Monyns 3 | Otuker: [Imoxue MaHepsl 8 2 6 TECT
Monyns 4 | Umumx: TpeOyercst Kypax 8 2 6 KonTtponbHas
paborta
Monyns 5 Venex: Ot cTpacTu K BbIT0JIe 8 2 6 KontponbHas
paborta
Monyib 6 bynymee: [TogaumemMcs Boime? 8 2 6 TECT
Mopyns 7 | Pacnonoxxenue: [Ipoctpanctso 8 2 6 KontponbHas
JUIS. MEUTaHHUH pabota
Mopynes 8 | Ilouck pa®oTsi: «Hyq0BUIIIHBII 8 2 6 KontponbHas
ycrex pabora
Monyns 9 | [Ipogaxu: Hy:xHO noTpyiuThes 8 2 6 TECT
Monyne 10 | Lenst: Llensl magatoT BHU3 8 2 6 KontponbHas
paborta
Monyns 11 | CtpaxoBanue: UecTHOCTD — 8 2 6 KontponbHas
Jy4Ilas MoJINTUKA pabora
Monyns 12 | Yeayru: XKanoba — 910 mogapox 8 2 6 TECT
Monynel3 | [Ipon3BoaUTENBHOCTD TPYAA! 8 2 6 KoHnTponbHas
ConpoTusieHue pabora
Monyne 14 | Kpeatus: CtaTh BEIMKUM 8 2 6 KoHnTponbsHas
MBICJIUTEIIEM paborta
Monyne 15 | MotuBauusi: Pabotats ¢ 8 2 6 Hrtoroseiit
YJIOBOJICTBUEM TECT
Bceero 120 30 90




2.2. Kanennapusiii yaeOHbIH Tpaduk

Pexxum 3ansTuii 4 ak.4aca B Hezelto / 16 ak. 9acoB B MecCsIIl, 00I1ast IPOI0JDKUTEILHOCTh
nporpammsbl 120 ak. gyacoB

Ne HaumenoBanue monyiei Beero MECHIEL
gacoB | 1 |2 /3 ]4]|5]|6

1. |Cdepnl nesteapnocT: Mrpaem 1o npaBuiam 8 8

5 WNudpopmanmonnas 6e3omacHocTb: «Bce TaitHoe 8 8

CTaHOBUTCS SIBHBIM)

3. Pruxker: Ilnoxue MaHepsl 8 8

4. Nmumxk: Tpebyercst Kypak 8 8

5. [Ycmex: OT cTpacTy K BBITOJIE 8 8

6. |bynymee: [lonnumemcs Bbimie? 8 8

7. |Pacnonoxxenue: [IpocTpaHcTBO 11 MEUTaHUN 8 8

8. [ouck paboThl: «UyIOBUIIHBIIY yCIIEX 8 8

9. [[Iponaxwu: Hy)KHO OTpyAUTHCS 8 8

10. [ensl: L{eHnl magarOT BHU3 8 8

11. (CrpaxoBanue: YecTHOCTh — JTy4lliasi MOJUTUKA 8 8

12. [Ycayru: XKamoba — 310 mogapok 8 8

13. [[IpousBoamTenbHOCTD Tpyaa: ConpoTHBICHHE 8 8

14. Kpearus: CTaTh BEIUKUM MBICIUTEIEM 8

15. MoruBanus: PaboTats ¢ y10BOJIBCTBHEM 8




2.3. Coneprkanue MoyJieit mporpammbl «Kypc 1e10BOro aHrIMiCKoro si3eika. Y poBeHb Pre-Intermediate (ke cpemHero)»

Ne n/n Tema KaroueBblie Te3UChI Conepxanue
Monynb | Chepbl Komnanuu 3anumarotcst UteHue TEKCTOB 0 KOMIAHUH, CEephl AeATSIbHOCTH KOMIAHUN
1 AeSITeJIbHOCTH: pa3IM4YHBIMU BUIAMHU (ocHOBHas1, BTOPOCTENIEHHAs ), MPOAYKIIUS U ycinyru. OTBETHI Ha
Hrpaem nmo npaBuiamM | I1€ATEIbHOCTHIO: OJHU BOIIPOCHI «IIPAaBHJIBHO-HEITPABUIIBHO.
M3TOTOBJICHHEM U MPOU3BOACTBOM | Jlekcuka: mpodeccuu, T0HKHOCTU U 00SI3aHHOCTH.
TOBApOB, JIPyTUe MPeAJIaraloT CnoBoobpazoBaHue.
YCIIYTH, PUTEAIIEPBI TPOJIAIOT ['pammaTnueckuit MaTepuan: BpeMeHa (HacTosee mpocToe u
ToBapel. Komnanum HaHUMarOT HacTosIIee MpoaobKeHHoe BpeMsi). [IpakTuka: BeIOpaTh
COTPYAHHUKOB JUIsI BBITIOJTHEHUS MPaBUIIbHYIO (DOPMY BPEMEHH.
Pa3IMYHBIX BUJOB PAOOTHI. ['oBopeHue: exeqHEBHBIN U €XKEHEIETbHbIN PACIIOPSAOK JIHS HA
Kaxxnp1i1 corpyiHUK umeer pabote. [IpoexTsl, Hal KOTOPBIMU CIyLIaTeNN paboTaoT B
JOJKHOCTHBIE 00S3aHHOCTH U JTAaHHBIA MOMEHT, COOBITUS B TMYHOM KU3HU.
HECET OTBETCTBEHHOCTH 3a CBOM AynupoBaHue: Kak IUcaTh 3JIEKTPOHHBIE TUChMA.
y4acTOK pabOoThl B KOMaH/Ie WIIH [IpodeccrnonanbHble HABBIKU: KaK paccKa3aTh O CBOeH padoTe u
rpymne. oOs3aHHOCTAX. Poneast urpa.
[IpoGnema u pemieHue: yTeHUE TeKCTa « IKCIOPT B MEKCUKY»,
paboTta B rpymnmnax Jyisi IOArOTOBKH OTBETOB Ha BOIIPOCHI,
paboTa B rpymmnax Jijis ¢ eblo BbIOOpa pemeHus mpooaeMsl U
HaIMCcaHUe 3JIEKTPOHHOTO COOOIIEHMSI, 000CHOBBIBAIOILIETO ATO
pelIeHue.
AynupoBaHue: pelieHue, BBIOpaHHOE CaMOil KOMITAaHUEH.
[IucbmMeHHas mpakTHKa: Kak MPaBUJIbHO HAMKUCATh 3JIEKTPOHHOE
MHCHMO.
Mopyne | Undgopmanuonnas NudopmaninoHHbIe TEXHOIOTUN AynupoBanue Ha Temy «Ilouemy KoMmaHuu coouparoT
2 0e30MacHOCTh: MTO3BOJISIFOT XPaHUTh OTPOMHOE nHpopmanno?» OTBETH Ha BONPOCHI, 3alI0JHEHHE MTPOITYCKOB

«Bce TaiiHoe
CTAHOBUTCHA ABHBIM)»

KOJIMYECTBO JIaHHBIX WIIH,
nH(opManuu, B 6aze JaHHBIX

KOMIIBIOTCPA. KomMnanumu MpoOBOJAT

HCCIIETOBaHMS MOKYIATeIbCKUX
MPUBBIYEK, YTOOBI YIYUIIUTh

B TEKCTE.

bernoe urenne texcra «CnpsATaThCsl HUTIE HEBO3MOKHO» Ha
MOHMMAaHME TJIaBHOM MBICIH TEKCTA.

YreHMe TeKCTa HA €ro MOoJHOE MTOHMMAaHNe: OTBETHI Ha
BOIIPOCHI.




MapkeTuHr. OpraHu3anuu
coOuparT HHPOPMAIIHIO C LETHIO
OCYILIECTBIICHUS HA/130pa C LEIbI0
IIPEAOTBPALIEHUS TPECTYIUICHUN U
ycuieHus 6ezonacHoct. Kto-to u
TAC-TO 3aIIMChIBACT IIOYTH BCC, UTO
MBI JICJIaeM.

I'oBopenue: o6cyxaeHue Temsl coopa napopmannu «Komy 310
BBITOJTHO?».

Jlekcuka: UCIOJIb30BaHUE MHTEPHETA, CIIOBA U (pasbl,
BBIPAYKAOIIHE KOJIHMYECTBO.

AyaupoBaHue: yncia, ApoOH, POICHTHI.

I'paMMmaTuKa: HCYHCIIIEMbIC U HEUCUUCIIIEMbIC
CyIlECTBUTENbHBIC. YTIOTpeOieHHe SOMeE, any, much, many, a
lot of.

[TpodeccroHa bHbIC HABBIKH: TPOBEPKA HHPOPMAITHUH.
VYnorpebunenue Boipaxenuit: Sorry, I didn’t catch that / Do you
mean...?/Sorry, can 1 just check...?/ Did you say...?
I'oBopenue: ooMeH nHpopMaiuei (padoTa B mapax).
ITpoGiema U ee pelieHre: YTeHUE TEKCTa, B KOTOPOM H3JI0KEHa
npo0iieMa KOMITAHUH, KOTOPYIO MPEIaraeTcs perinTh
ciymatensim. O0CyXIeHre mpooJIeMbl B TPpyIIax, 0OMeH
MHCHUSIMH MEKJ1y IPYyIIaMi, BHIOOp BapHAaHTA PELICHUSL.
AyaupoBaHue: pelieHre, BHIOpaHHOE CaMOll KOMITAaHHEH.
[TuceMeHHas MPaKTUKa: KaK HamucaTh otdet (report).

Monayns

Otuker: ILi1oxue
MaHepbl

OTHUKET — 3T0 COOII0IEHUE MTPABUI
BEKJIMBOCTHU B COLIMAIIBHOW I'PYIIIIE.
J1lenoBoM ATUKET BaXKE€H JJIs JIFOACH,
KOTOpBIE€ YCTaHABINBAIOT HOBBIE
KOHTAKTbI U CTPOSIT OTHOLLICHUS Ha
pabote. BexxnmuBocTh 1Mo3BosIseT
yAY4IIUTh pabouyro 0OCTaHOBKY B
oduce. KynbTypHble TpaaguLIMY B
HEKOTOPBIX CTpaHax TpeOyroT
CTPOTOr0 COOIIOICHUS
YCIIOBHOCTEN U MOBEJICHUS B
COOTBETCTBHH C ITPaBUJIaAMHU.
Jlpyrue KylabTyphl JOMyCKatOT
MeHee (popMalbHOE O0IIIEeHNUE.

Kpartkoe o0cyx/ieHre MpUMEpOB IUIOXUX U XOPOIIUX MaHep Ha
paboTe B HEOOJIBIIUX IpyHIax 1 0OMEH MHEHUSIMH.
AynupoBaHue: BeXIUBOCTh Ha pabote. [IpoBepka moHUMaHus
peuHu Ha CIIyX: OTBETHI Ha BOIIPOCHI, 3alI0JTHEHHE MTPOITYCKOB B
YIPaXHEHHH.

Urenue Texcra «COTpyAHUKHU odrca MPU3HAIOTCSA B TpyOOCTH
U OTBETHI HAa BOIIPOCHI.

['oBopeHnue: TUYHBIN ONBIT OOIIEHUS C JIF0AbMH. MOIHO 1
OBbITh BEXJIMBBIM B Hallle BpeMs? JIekcuka: UCIoIb30BaHue
CUHOHHMOB, 00pa30BaHKE CJIOB C POTUBOIIOIOKHBIM
3HAUEHUEM IIPU TIOMOIIH TPUCTABOK.

AynupoBaHue: OU3HEC ITUKET B PAa3HBIX CTPaHAX: CPAaBHEHUE U
3aroJIHeHUEe TaOIMIIbI.

['oBopeHue: cpaBHeHME ¢ IPaBUJIAMU, IPUHATHIMU B Balllei
crpane. [IpodeccnoHaabHble HABBIKU: MPOCHOBI U




npeuIoKeHus, Bepaxkenue BeskimuBoctr -Would you like.., Let
me carry your bag, | could make a copy for you, etc.
[TuceMenHas npakTHka: opunragbHble U HeoQULIUaIbHbIE
cooOmienus (e-mails).

3akpenieHue npoiireHHoro marepuana (Moayiul-3):
TeCTHPOBAHMeE.

Monayns | Mmumk: Tpebdyercst Nmuk-3T0 001Iee MHEHHE Jtoiel | BBeaeHue B iekcuky 1o teme «bpeHab».

4 KYypax 0 KOMIIAaHUU WU IPOAYKTE. UreHue TekcTa 0 MOJIe, OTBETHI Ha BONpOoChl. PaboTa Hax
Nmupk 6penyia — 3To MHEHUE JIEKCUKOM TeKCTa: MoAo0paTh OomnpeiesieHue CIOBY WK (pase,
mozaei o opense. bpena numeer 3aI0JIHUTD MIPOIYCKH ciioBaMu. C1oBooOpa3oBaHUeE:
Ha3BaHHE, JOTOTHUIl (CUMBOM) U CYLIECTBUTENbHBIE U MIpUIarareiabHbie. AyIupoBaHue:
JN3aiiH, 10 KOTOPOMY €T0 JIETKO MIPOJBUKEHHE OpPEeH 1A, OTBETUTh HAa BOIIPOCHL, IPUBECTH
y3HaTh. DKCHEPTHI paboTal0T HAL MIpUMEPBI U3BECTHBIX OPEHI0B, KAK OHH MPOJIBUTAOTCSI.
CO3/1aHHEM OpEHJI0B U MPOJBUTAIOT | ['paMMaTuKa: CTENIEHU CpaBHEHUS MIpUJlaraTelbHbIX,

WX uepe3 peKJIaMHbIe KaMITaHUU. BBITIOJTHEHUE YIIPAKHEHUI.
[Ipornecc OpenauHTa — BaskHAS [IpodeccrnonanbHbIC HABBIKA: OTIMCAHUE TTPOTYKITHH.
COCTaBJISIOIIAs] MAPKETUHTA. AynupoBaHue: OMMCAHKUE MTPOIYKTA U OT3BIBBI O HEM.
KiuenTs! npennounTaroT nokymnate | I'oBopeHue: onvcanue npoaykra - padoTa B rnapax.
TOBAp U3BECTHBIX OPEHJIOB. I'oBopeHue: BoipakeHUE MHEHUS. YeCTHOCTD WU
JUIUIOMATHYHOCTh? Pa3Hble KyJIbTypbl — pa3Hble MHEHUS.
IIpo6nema u ee pemieHue: yreHue Tekcra «DonbKCBareH»,
paboTa B rpymmax ¢ 1eibio BbI0opa petieHus npoOaemMbl U ero
000CHOBaHUS.
AynupoBaHue: pellieHne, BBIOpaHHOE caMOi KOMIIaHHEH.
[TucpMeHHas MpaKkTHKa: «KMEemosy (MaMsATKH, YBEJIOMIICHHUS).
Monyne | Yenex: Ot crpactu k| CrapT-an — 3T0 Hayauo HOBOTO Kpartkoe BBefieHHE B TEMY: UTO TaKo€ «Y CIIEX», KaKHe
5 BbITO/1e ousHeca. JIroau XOTAT HA4YaTh KOMITAaHUU MOYKHO Ha3BaTh YCIEIIHBIMH.

HOBBII OM3HEC, TaK KaK CUUTAIOT,
YTO UX OTJIWYHAs OM3HEC uaes
IIPEBPATUT UX B IIPEAIIPUHUMATEIIS.
Jlst Havajma HaJg0 COCTaBUTH
OusHec-Tu1aH. BakHO 3HATH, €CTh
JIU TOTPEOHOCTh B MPOIYKITUH U

AyaupoBaHHe Ha TEMY, YTO J€JIaeT KOMITAHUIO YCTICIITHOM:
OTBETHI Ha BOIPOCHL. [IpuBeneHrne mpuMepoB yCIEUIHbIX
komnanuil. Yrenne cratbn «OT CTPACTH K BBITO/IE», OTBETHI HA
BONpocCkl. ['0BOpeHune: ecTh I y Bac Ujesi, KOTOPYIO ObI BBI
XOTEJIU BOIJIOTUTH, CO3/1aTh cBOM On3Hec? Kakoi? Pabora Haz
JIEKCUKOMN: TOJI00P CIIOB C MPOTHUBOMOJIOKHBIM 3HAUYCHHUEM,




yCiIyrax, KOTOpbI€ Bbl XOTUTE
npea1okuTh. Ecii y Bac ecthb
cpencTna sl GuHAHCHUPOBAHUS,
HaWUTE KIIMEHTOB U MOOeanTe
KOHKYPEHTOB - y BAaC €CTh ILIaHC
MOJIYYUTh TPHOBLTE. Torma MOKHO
CKa3aTb, YTO Balll OM3HEC
YCIELIHBIH.

CJIOBOCOYETAHUE.

AynupoBaHue: KaKk OTKPBITh HOBBIM Ou3Hec. PaboTa B rpymmax:
YTO BayKHO HPEIPUHSATH JO OTKPBITUS HOBOTO OM3Heca,
3al0JIHEHHE TaOJIUIIBL.

I'oBopeHue: mpUUYMHBI IPOBAIOB OOJIBIIMHCTBA OU3HEC-
IIPOEKTOB. I'pammaruka: ynorpedyieHue IpocToro NpouIeIero
BpPEMEHHU.

[IpodeccronanbHble HABBIKK: KaK PACCKa3aTh HCTOPHUIO O
nporeamuxcoobiTusax. [lociaenoarensbHble qecTBUS.
AynupoBaHHe: PaCCTaBUTh COOBITUS B IPAaBUIILHOM TOPSIZIKE,
IepecKaszaTh UCTOPUIO CBOUMHU CIOBAMHU.

[Tapuas paboTa: 3amoiHeHHE TaOIHIIBI.

[TucbMeHHas MpaKTUKa: KaK MPaBUJIbHO MUCATh «MEMOY.

Moaynb

Bbynyuiee:
IMoganmemco BbIIe?

YeoBeK MOCTOSTHHO HCCIEAYET
HOBBIE BO3MOXKHOCTH H JIEJIaeT
OTKpbITHS. HOBBIE TEXHONIOTHH
dbopMupyto Harie Oyayiiee U
OTKPBIBAIOT HOBEE MEPCIICKTUBBI
s 6uzHeca. OJTHAKO pa3BUTHE
HOBBIX TEXHOJIOTHI 3aHUMAeT
MHOT'O BpeMEHH U TpeOyeT
OOIBIINX BIOKCHUH. JIromsIM,
KOTOpbIe (PUHAHCHUPYIOT HOBBIE
PUCKOBaHHBIC TIPEIITPUATHSI,
TpeOyeTcs 3aHUMAaTh OOJBIIIHE
neusru. MHorma OBIBAEeT CIIOKHO
yOeIuTh clienaTh BIOKEHUS B
PUCKOBAHHBINA TPOEKT, TaK KaK
MOTEHIIUAJ MOTYYUTh OOJBIIYIO
MpUOBUIb HE BENHK.

Kpatkoe BBeicHHE B TEMY: OCBOCHHE KOCMOCA, BBITOIHO JIX 3TO
ousnecy? Urenue crarbu «JIudt B KOCMOCY», OTBETHI HA
BOTIPOCHI.

I'oBopenwue: Oyzer Jin Koraa-HUOYAb co3/1aH JIMPT B KOCMOC?
Xotenu ObI BbI MOJIETETH B KocMoc? JIekcuka:
(UHAHCHPOBAHKE MTPOEKTOB, CIIOBO-COYETAEMOCTb.
AyaupoBaHHe: BEHUYPHBINA KarmuTal (HHTEPBBIO), BBHITIOTHEHHE
3aJJaHH K UHTEPBBIO.

I'oBopenwue: 00CyXIeHHE TEMbI, 3aTPOHYTON B HHTEPBBIO.
I'pammaruka: MOJaTbHBIE TJ1ar0JIbl, BRIPAYKAIOIINE
BEpOSITHOCTh coBepienus nevicteus: Will, may,might,could, nx
OTpHIIATEIIbHBIC (POPMBI.

['oBopeHwue: MpUMEHEHHE MOJATbHBIX TJIarojI0B Ha MPAKTHKE:
YTo MOXKET MPOU30MTH B CTPAHE B CICIYIONIEM IOy, Yepe3 5
neT, B OyaymeM ur.j.?

[TpodeccronanbHble HABBIKU: BBIPAKEHHUE MIPETIONOKEHUS It’s
possible that,I don’t think it will, I'm sure it will, I think it’s
unlikely, I may, 1 might, etc. AynupoBanue: pa3paboTka HOBOTO
MPOAyKTa. 3am0JTHEHUE TAOIHIIHI.

[Tpob6nema u pemienue: PuckoBanHoe npeanpusitue. Pabora B




rpymnmax: BEIOOp U MpEe3eHTalUs IPOEKTa, HATUCAHUE MEMO
Kosieram. AynupoBanue: «Tak Ob1 MOCTYIHII IpodecCuoHam.
IInceMeHHas NpakTHKa: Kak IPABHIIBHO HAIIMCATHKMEMO).
3akpensieHue npoiiieHHoro marepuaia (Moxyiu 4-6):
TeCTHPOBaHHeE.

Mopnyne | Pacnosnoxenue: Mecropacnonoxenue Ouzneca — Beenenune B Temy. Jlekcuka no treme. Yrenue texcra o JJybau u
7 IIpocTpancTBoO AN 3TO Ba)KHBIH (PaKTOp €ro pocra. pa0oTa HaJl HUM: OTBETHI HA BOIIPOCHI, YIPAXKHEHUE HA CIIOBO-
MeuTaHMii Ecnu koMnanust Xo4eT OTKpPhITh COYETaeMOCTh, (ppa3oBbIE IIIAroIbI.
HOBBIH 0¢uc, Hanpumep, YTOObI I'oBopenue: kakue (pakTOpbl HyKHO YUUTHIBATh IPU OTKPHITUN
OBITH PSIJIOM C PErHOHAIEHBIMU HOBOT'O pernoHanbHoro ouca? Aynuposanue: «HoBblit oduc
PBIHKaMU, HY’)KHO yO€AUTbCS, UTO 3a pyoexom». ['pammaruka: riansl Ha Oy/yliee 1 HaMepeHusl.
3TOT PETHOH UMEET XOPOIIYIO Present Continuous, (be) going to+infinitive, will/won 't.
UHOPACTPYKTYPY U CTAOUIBHYIO I'oBopeHue: MoAroToBKa K MpHUE3y KOJIJIET U3 T'OJIOBHOT'O
sKoHOMHUKY. HekoTopsie o(uca u pacripenenenue 00I3aHHOCTEH Ha OCHOBE IUIaHA,
IIPABUTEJIbCTBA CHUKAIOT HAJIOTH, | MPEAJIOKEHHOI0 B yueOHMKe (paboTa B Mmapax).
YTOOBI MPUBJICYh KOMIIAHUU B [Tucemo: coobrenue (e-mail) kosuteram u3 roJloBHOTro oduca o
pasBuBatomuecs peruonsl. [locne | rutane ux npeObIBaHUS.
BbIOOpA PETMOHA WIIK TOPO/Ia IS [IpodeccronanbHble HABBIKU: KaK JOTOBOPHUTCS O JAEITOBOM
HOBOTro o(uca, Hy*KHO HAlTH BCTpeYe, AUAJIOTH.
XOpollIee MECTO U NTOMEIIECHHUE. ['oBopeHue: mIaHMpoOBaHKE MMOE3]KU U €€ PaclCaHuE.
OO6cy>xaeHne TeMbl: JIaHUPOBATh UJIH HE TNIAHUPOBATh?
[Tpobnema u ee pemenue: «llepee3n kKoMmaHUU Ha HOBOE
MECTO».
Pabota B 3 rpymnmax: nmpe3eHTanus MpoeKTOB, UX 00CYKIEeHUE U
MIPUHATHE PEILICHUS.
AynupoBaHue: coBeThl IpodeccuoHana Ou3HECMEHaM,
NEPEeBOIALINM CBOM OM3HEC HA HOBOE MECTO.
[TucpMeHHas MpaKkTHKa: KaK IPABUJIBHO HAMKUCATH«IMEMO).
Monyne | Ilouck padorsr: ITouck paboThI Ha phIHKE TPYAA; Beenenne temy: «Kak Hagath kapbepy». JIekcuka o reme.
8 «YHya0BUIIHBID) paboTtonaTenu npeiaraloT padory | ['oBopeHue: kpatkoe oOCyKIeHHE O TOM, KaK JIFOJU B Ballen
ycmex COUCKATEISAM, UMEIOIIUM CTpaHe HAuMHAIOT Kapbepy.

COOTBETCTBYIOILYIO
KBy (UKaIuio u onbIT. Te, KTO

AynupoBaHHe: Hayallo Kapbephl, OTBETHI Ha BOIIPOCHI.
Urenue cratbi «PBIHOK Tpy/ia OHJIaKH»: BEIOOp hopMalmu,




3HAIOT KaKas UM HY)KHa pabora,
MOTYT HalTH €€ B O0BSIBICHUSIX

0 BakaHcHsX. Jlpyrue Moryt
00paTUTHCS K KOHCYJIBTAHTaM I10
BOIpOcaM Kapbepbl. B 6ombinx
KOMITAHUSAX UMEETCS OTJEI 1O
TPYAOBBIM pecypcam, KOTOPBIi
3aHUMMAETCS HAHMOM COTPYAHHUKOB,
a TaKk)Ke 3aHUMAIOTCS
MIPOABIDKEHUEM TIO CITYKOe.

OTBETHI Ha BONPOCHI. JIeKCHKa: MOUCK paboThl, MpoIiece Moaaun
3asIBJICHUS, KaK HaWTH padoTy.

UreHue: pekiaama BaKaHCUM Ha cailTe.

I'oBopeHue: BbIpakeHUE MHEHUS O BakaHcuu. [ pammaruka:
MOBEIUTEILHOE HAKIIOHCHHE.

[IpodeccronanbHble HABBIKU: COBETHI, KaK JIy4Ille BHITOJIHUTD
paboty: Make sure that.. It’s important/essential that...
Remember to... Don’t forget to.. It’s a good idea to...
AynupoBaHHe: KaK MOJIrOTOBUTH pe3toMe? ['oBopeHue: COBETHI,
KaK JIy4YIlle IOATOTOBHUTD PE3IOME.

[Ipob6nema u ee pemenue: «Paay yaoBOIBCTBYSI UM JICHET?».
Pabora B 3-x rpynmax: o0CyXI€HHE U BBIOOD PEIICHHS.
AynupoBaHHe: COBETHI JaeT MPO(eCCUOHATBHBIN KOHCYJIBTAHT.
ITucpMeHHast MPaKTHKA: KaK MMCaTh He)OPMaAIbHBIC MHCHMA.

Monayns

Hpopaxu: Hyxuo
MOTPYAUTHCS

MHorue npou3BOUTENHN POJAIOT
CBOIO IIPOAYKLUIO Yepe3
PUTENHIIEPOB, TAKXKE €€ MOXKHO
MPOAABATh KIMEHTY HAMPSMYIO 1O
TenedoHy, yepe3 HHTEpHET WK
TOPTOBBIX NPEACTAaBUTEIEH.
MHorue KOMIaHuu MpoJIatoT
TOBapbI U YCIIYT'H OU3HEc-OU3HecCY,
w B2B. Undopmanus o
MPOJYKIIMH MPEICTaBICHA BO
¢naiiepax uaM Karanorax,
MOCHUTAIOT €€ TIOTEHIIHATBHBIM
MOKYNaTeJsAM U [0 MoyTe. ITOT
Croco0 MPOJIaXKu Ha3bIBACTCS
MOYTOBAs pacchuika. MapKeTonoru
MOCTOSTHHO UIIYT MTyTH
MPOABKEHHSI CBOCH MPOAYKIMH
HOBBIM KaTE€ropHsM MOKYIIaTeIeH.

Beenenue B Temy «llpoaBmxeHue npoaykuumn». AyaIupoBaHHe:
CTIOCOOBI IPOABIKEHHS IPOAYKIMH. UTEHHE CTaThu
«MapKeTHHT JJ1s1 CTyJIEHTOB»- OTBETHI HAa BOIIPOCHI.
I'oBopenue: YUto 3acTaBiigeT MOKyNaTh IPOIYKLIHIO Y
onpeneneHHoN komnanuu? [IpoayKunio Kakoi KOMIIaHUU Bbl
Obl HUKOTJ1a HE KynWiIM U noueMy? PaboTa Haj IeKkcUKol 1o
TEME U cI0BOOOpa3oBaHUEM. AyIUpoBaHUE «3alyCK HOBOTO
MPOYKTay.

I'oBopenue: 6w K 3amyck MpoayKkTa ycnenrHsiM? [Touemy?
['pamMmaTHKa: MOJlaIbHBIE TIATOJIbI, BBIPAXKAIOIINE
JOJDKEHCTBOBAHUE.

I'oBopeHue: kKakuMU KauecTBaMu J0JHKEH 00J1a/1aTh MEHEIKED
10 TIpOJaxKam.

[TpodeccuonanbHbIe HABBIKK. KaK CAENATh Mpeioxenne. How
about/ What about +ing? Why not..? | think we
should...Perhaps we could... n peakiust Ha Hux: That’s a good
Idea! I'm not sure about that. That could be difficult/ Brilliant!
Aynuposanue: Kak npoasurate ypoku KyJIuHapuu? 3aroIHUTh
TabIuUILy, JOOABUTh CBOM UJIEH.




[Ipobnema u ee pemenue: «llapTuzaHnckuii MAapKETHUHT -
pabota B 3 rpymnmax: BEIOOp pemieHus1, Mpe3eHTaIus,
o0cyXIeHHE.

AynupoBanue: nmpodeccruoHan U3 oTaeIa MApKETUHTA O
METOAaX MPOJIBHKCHHUS.

[TucbmMeHHast mpakTHKa: Kak MUCaTh 3JIEKTPOHHBIE COOOIEHUS
(emails).

3akpenieHue npoiiieHHOro Marepuasa (Ypoku7-9):
TeCTHPOBaHMeE.

Moayns | Henbl: Hensl nagaror | KoMmnanusam TpyaHo BBenenue B TeMy: TeHaAeHIIMH 1IeHOOOpa3oBanus. Kparkoe
10 BHU3 yCTaHABIMBATh IICHBI HA MPOAYKT. | OOCYXKIEHHE, CTOMMOCTh Ha KaKue MPOAYKTHI U YCIIyTH
Huskas nena noMoraer yBeIu4uTh | CHUYKAETCS WM YBEJIMYMBAETCA B TaHHBIM MOMEHT. Hackonbko
MPOJIayKU, HO CHHXKAET pa3Mep BayKHA II€HA JUIA Bac. UTeHHUE cTaThu: M0100paTh 3arOJIOBKH U3
npuObLIH. B pe3ynbraTe KOMIanus | 3aaHus K KaXI0My naparpady TeKcTa, OpeIeInTb,
COKpAII[aeT PacxXo/bl, YTOOBI YTBEPXKACHHUE «IIPaBUIILHOE/HETIpaBUiIbHOE. ['0OBOpeHHe:
CAEPKUBATh LIEHBI. MBI 4acTo MIPEUMYIIIECTBA U HEAOCTATKU OOJBIINX CETEBbIX U HEOOJIBIINX
UCIOJIb3YeM rpaduKu, 4TOObI MarasuHOB.
IIPOCIEUTD TEHACHIUIO LIEH 3a Jlexcuka: HalTH OIIpeNielIeHUE CI0Ba, CHHOHUMBI, BHIOpATh
Mecslbl U roael. M3yuenue MPaBUJIbHBIN T1aroJ.
TEHJICHIIUH [TOMOTaeT KOMITAaHUHU AynupoBanue «CTparerust IeHOOOpa30BaHUs» - 3aII0JIHEHNE
BbIOpATh NPAaBUIbHYIO CTPATETHIO TaOJIMIIBI, 3aI10JIHEHHE IPOIYCKOB B MTPEJIOKEHUSAX.
LIEHOOOPa30BaHUs HA CBOIO ['paMmaTHKa: cpaBHEHHE HACTOAIIETO Nep(HEKTHOrO U
MIPOIYKLIHIO. IIPOCTOrO MPOIIEAIEr0 BPEMEHU- BBITIOJIHEHUE YIIPAKHEHUH,
3aroJHeHHE MPOITYCKOB Ha OCHOBE MH(OpMallUU B AMArpamMMme.
IIpodeccronanbHble HaBBIKU: onucanue rpaduxos. [Ipodiema
u ee pemienue: «Bp30BbI POHTIOBOTO PHIHKAY - YTCHHE TEKCTA,
ayJMpOBaHUe, 3aroJIHeHHe TabauIpl —padoTa B rpynmnax.
Monyne | CTpaxoBaHnue: MHorue 1oy NpeanpusIThs BBenenue B TeMy cTpaxoBaHUs: YTEHUE OTPBIBKA C CalTa
11 YecTHOCTb — JIyYlIasi | CTPaxXyOTCs, YTOOBI 3aIUTUTHCSA OT | CTPAXOBOM KOMITAaHUH.

MNOJIMTHUKA

PHCKOB TAaKUX, KaK IOXkap,
HECYACTHBIN CIIydai Uiu
BOpOBCTBO. CTpaxoBaTenu MIaTAT
€XKETOAHYIO CTPAXOBYIO IIPEMUIO

I'oBopenue: uTo 00bIuHO cTpaxytoT Jitoau? [Ipumepsr
HEOOBIYHBIX CTPAXOBOK (I0JIOC- MY3BIKAHTBI, HOTH-CIIOPTCMEHBI
WJIM TaHUOpbI). JIEKCHKa: CTpaxoBOH Cirydai.

AynupoBaHHe: CTPaXOBIIMK O CTPYKTYpe KOMIIaHUH U




CTpPaxoBOM KOMIAHUHU, KOTOpas
o0ecreynBaeT CTpaxoBoe
MOKPBITHE OT (PMHAHCOBBIX IOTEPb.
Ecnu npoucxonut 4To-To
HEOXHMJIaHHOE, CTpaxoBaTellb
MOJKET 3aBUTh IIPETEH3UIO U
MOJyYUTh KOMIIEHCALUIO 3a
MOTEPIO WK yIIepo

00513aHHOCTSIX COTPYIHUKOB, OTBETHI Ha BOIIPOCHI.

Jlexcuka: CTpaxoBKa U CTPaXOBOE MOIIEHHUYECTBO. UTeHnE
ctatbi: «bopb0a ¢ MOIIEHHUYECTBOMY - OTBETUTH HAa BOIIPOCHI,
BCTaBHUTb B TEKCT JOMOJHUTEIbHBIE MPEATIOKEHUS, paboTa Hal
JIEKCUKOM.

I'oBopenue: «Tect Ha yecTHOCTBY. [’ paMmaTKa: aKTUBHBIN U
MACCUBHBII 3aJI0T.

IIpakTHKa: BBIIIOJIHEHUE YIIPA)KHEHUH, 3aII0JIHEHUE TEKCTa O
CTpaxoBOW KOMIaHUH MMaCCUBHBIMU (hOpMaMH IJiaroja.
[MpodeccronanbpHbie HaBBIKK: apryMeHTanus -1 he fact is... My
view is... Surely the main point is... You have to consider...,|
understand your point, but..., etc. ToBopeHue: 00CyXIeHHE
TeMmbl «[IpepbIBaTh WM HE IPEPHIBATH COOCCETHIKAY.
[Ipobnema u ee pemrenue: «CrnpaBeasinBOE PEIICHUE»- YTCHUE,
oOcykaeHue npo0aeMbl B TPYIIax, MPEASIOKEeHUs 0 ee
pelieHuto B popme nucbMa, ayJJupoOBaHueE.

[TuceMeHHas mMpaKkTHKa: KaK MPaBUJIbHO HAMKMCATh JAEI0BOE
MIMCBMO.

Monayns
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Yeayru: Kanoda —-a1o
NOJAPOK

VY 10BJI€TBOPEHHOCTH KJIIUEHTOB —
Ba)KHAs COCTABJIISIONIAS CTPATET U
MPOJIaXK, IO3TOMY KOMIIaHUU
CTaparoTcsi 00ECTIEUUTh XOPOIIee
o0CTyKMBaHUE KIMEHTOB. ITO
03HAYaeT MPEJIJIOKCHHE
BBICOKOKAYECTBEHHBIX MPOAYKTOB
U yCIIyT, OTBEYAIOIINX 3allpocam, U
YIPOUIAIOIIUX 3aKa3 U OIIaTy
TOBApOB, a TAKKE UX
CBOEBPEMEHHYIO JJOCTABKY.
KoMnanum Taxke J0KHBI UMETh
CUCTEMY YpEryJIHpPOBaHHUS Kano0
JIJIS TOTO, YTOOKI, €CIIU OHU
COBEPIIHIIN OMIUOKY UITU

BBenenue B TeMy: B KaKMX CUTYalUsAX JKaIYIOTCS KIUEHTbI?
OT3bIBBI 00 ycnyrax. UTeHne cTaThy € Leblo BRIOOpa TIIaBHOM
MBICJIH TEKCTa. YTEHHE C LEeNbIO TOJHOTO NOHUMAaHUS TeKCTa U
0TBETOB Ha Borpockl. Kak paborats ¢ sxamo0aMu: JIeKCHKa 10
TeMe, CHHOHUMBI, CJIOBOCOUYETEMOCTh. AyIUPOBaHHE: YTO
AOJDKHBI A€J1aTh COTPYAHUKHU 1O O6CJ'IY)KI/IB3HI/II-O KJIMEHTOB B
MPEUIOKEHHBIX CUTYAIHSX.

AyaupoBaHue: POCIyNIaTh OTPBIBOK TPEHUHTA JUIs IIEpCOHaa
10 00CITY’>KMBAaHUIO KJIMEHTOB U OTBETUTH Ha BOIIPOCHI.
I'pammatuka (IpaBuiIa ¥ MPAKTHKA): YCIOBHBIE MPETIOKESHUS
nepsoro tuna. [IpodeccroHanbHble HABBIKU: PELICHNE
npo6em: |’ll arrange, If you do..., it will mean, It’s better, It’s
best, There are two possibilities...

AyaupoBaH#ue: pa3roBop mo tenaedoHy 0 IpodemMe — OTBEThI
Ha BOIIPOCHI, poJieBast urpa. ['oBopenue: o6cyxaeHue o Teme




MIPEIIOKUITH TIIOXYIO YCIIYTY,
MOXHO OBUIO YIAIUTh ITY
npo6iemy. boibmmHcTBO
KOMIIaHUH 00y4aloT COTPYAHUKOB
CITyOBbI pabOTHI C KIIMEHTaMHU
BEXJIMBOMY OOpalIeHHUIO.

«IIposiBeHne sMoIuii Ha paboTe» - COXPAHATH CIIOKOWCTBHE
WM TOBOPUTH BCE KaK €CTh?

[IpoGnema u ee pemieHue: «Yciayra He BKJIIOYEHa», paboTa B
rpynnax ¢ LeJbto OATOTOBKH MPEAJIOKEHUH 110 €€ PELICHHUIO,
MOArOTOBKA OTUeTa. AyAHpOBaHUE: MHEHHE IKCIIEPTa.
[MuceMeHHas MpaKTHKA: KaK MMPaBWIIBHO HAIMMCATh OTYET.
3akpenieHue npoiirenHoro marepuana (Moayau 10-12):
TeCTHPOBaHHUeE.

Monaynb
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IIpou3BoAMTEIBLHOCTD

Tpyaa:
ConporusiieHune

B npowusBoctBe
MIPOU3BOIUTEIBHOCTB - ITO
COOTHOIIIEHUE KONYECTBA
MIPOU3BEICHHOTO TOBAapa U PabOTHI,
BPEMEHH U JICHET, 3aTPauyeHHbIX Ha
ero npou3BoAcTBo. CyiecTByer
MHOTO CTIOCOOOB MOBBIIICHHUS
MIPOU3BOIUTEIIEHOCTH TPY/a:
HampuMep, YCTAaHOBKa HOBOTO
obopymoBanus ¢ boyee
COBPEMEHHOU TEXHOJIOTHEH.
MHorue npou3BOIUTENN U
MOCTABIIMKH UMEIOT CUCTEMY
JIOCTaBKH-TOYHO-B-CPOK, KOTOpast
CHIDKAET CTOMMOCTD MEPEBO3KU
00JIbIIIOT0 KOJIMYeCcTBa ToBapa. B
o0111eM, MPOU3BOIUTENHHOCTh
o3HayvaeT paborarh 3 (HEKTUBHO,
cOeperast BpeMsi U peCcypChl.

BBenenue B Temy: kakue (pakTopbl CIOCOOCTBYIOT POCTY
MIPOU3BOUTEIBHOCTH Tpyia?

AynupoBaHHe 10 TeMe: OTBETHI Ha BOIPOCHL. UTeHHE CTaThu
«PeBomtonivisi B aBTOMOOMIIBHOM MTPOMBIIIIIEHHOCTHY: BEpHBIE-
HEBEpHbBIE YTBEPKIEHUH; (HaKTOPHI, YBEIUUUBAIOLIUE
CTOMMOCTb IPOU3BOCTBA U CHUKCHUE TIPUOBLIH.

I'oBopeHue: mpenMylIecTBa U HEAOCTATKU COOPKH 10 3aKaszy.
Bai Be160op: cepuiiHbiii aBTOMOOUITb WJTH CIETIAHHBIN 10T
3aka3. [IpenMyiiecTBa U HEIOCTATKHU KaXI0TO BapHaHTA.
Jlexcuka: ci0Ba U UX 3HaYEHHE, CII0BOOOpa30OBaHUE
(3anmosHeHUe TaOIUIIbI), 3aII0JIHEHHE TPOMYCKOB JIEKCUKOH 110
TEME.

I'pammaTuka: mpunarateabHbIe U HApeUHs, MpaBuiIa u
MpaKTUYECKHE 3aJaHns. 3aJaHne Ha UCTIPABJICHUE OIIMOOK.
IIpodeccronanbHble HABBIKU: OpraHU3alys padboyero
BpeMenu: We don’t have much time, We must finish by 10

o clock, We are running out of time, Can you please keep it
short? u T.1.

AynupoBaHue: COBellaHne Ha paboTe.

I'oBopenue: pabota B rpynmnax mno 4-6 4enoBek M0 TEMe
«coemanue». Kak caenats ero copemnianue 3QpQpeKTUBHBIM.
[Ipobnema u ee pemenue: «bonyc wim 6aHKPOTCTBOY. UTeHME
TEKCTa, UCTOPHUS BOIpoca, paboTa B IpyIIe -BbIO0p BapuaHTa
peteHwst MPOOJIeMBI, BBIOOD «IIPEICTABUTEIS ISl y4acTUs B
«COBETE AUPEKTOPOBY». AyIMpOBaHUE: PELICHUE, IPUHITOE Ha




COBETE JUPEKTOPOB.
[IuceMeHHas npakTHKa: Kak IpaBUJIBHO HaMcaTh “Memo’-
(cyeOHYIO 3alHCKY, YBEIOMIICHHE).

Monaynb
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Kpeartus: Crarb
BeJIUKUM
MBICJIUTEJIEM

MBEI roBOpHM, YTO JIFOIH
KpEaTUBHBI, €CJTM OHHU CITOCOOHBI
MIPEITIOKUTH HOBBIC HJICH,
Opocaroiye BhI30B TPAAUITHOHHBIM
crioco0aM MBIIIICHUS.
VHHOBalMOHHEIE HIEH TTO3BOJISIOT
CO3/1aBaTh HOBBIC MTPOYKTHI U
HOBBIE HEOOBIYHBIE CIIOCOOBI UX
npojaxu. Eciu nonpoGoBarth
B3TJISIHYTh Ha MPoOIIeMy ¢ APYyroro
yTriia, MOXXHO HAUTH HECTAaHIAPTHOE
pericHue.

Bsenenue B Temy «KpeatusHble pemieHus»: Yrenue nByx
HEOOJIBIIIUX OTPHIBKOB, COACpIKaIIuX mpoodsiemy. Pabora B
HEOOJBIINX TPYIIAX: 00CYXKICHHE TPOOIEMBI B MPEITI0KEHUS
IO €€ PelLEHUIO.

Urenue crathu «/lpyras nepcreKkTuBay C LENbI0 N3BICUCHUS
orpezeneHHON HH(OPMALIUY U TONOTHEHUS MPEAIOKEHUH.
I'oBOpeHre B IpOI0JKEHNE TEMBI CTaThbU: HOBBIHM B3I HA
paboyee MECTO MM KJIACCHYIO KOMHATY.

Jlexcuka (pakTUKa) CHHOHUMBI, ()pa30BBIE TIIAroJIbl,
cy(dukcel. AynupoBaHue ¢ 1eNbI0 MPaBUIHHOTO
MIPOU3HOIICHHUSI CYIIIECTBUTEIBHBIX U MMPOU3BOIHBIX OT HUX
npuiiaratenbHbIX. «Pa3BuTHe KpeaTuBa B KOMIAHUI:
ay/IMpOBaHWE HA TOHUMAaHWE OCHOBHOM nujaeu (4acThb 1).
AynupoBaHuUe C 1IeNbI0 U3BJIeueHus: HGopMauu (4acTh 2).
I'pammaruka : yCIIOBHBIE MPEITIOKESHUN TIEPBOTO U BTOPOTO
THUTIA.

[IpakTuka: ynorpebieHne ycaoBHBIX NPEUI0KEHUH IEPBOTO U
BTOPOTO THIIA.

[IpodeccronanbHast MpaKTHKA: MOUCK KPEATUBHBIX PEIICHUI:
Would it help if...? Ifwe did that, it would be..., That could be
a good solution., What we really want is..., That would
work/wouldn’t help, etc.

[Ipobnema u ee pemrenue: «3070Tast TUXOpaKay. UTeHue
TEKCTa, UCTOPHUS BONPOCA, IIPOBEJICHUE COBELIAHUS C IIEIIBIO
BbIOOpA BapuaHTa pelieHus npodiemsl (padoTa B HEOOJIbIINX
rpynmnax. [TuceMeHHoe 3a7anue: KpaTkoe coiepikaHue
«COBELIAHMS» C MIEPEYHEM IPEITI0KEHHBIX BApHAHTOB
pereHust podsieMbl U BO3MOXKHBIE TIOCIIEICTBHS B CIIydae
BBIOOpA TOTO MIIM HHOTO penieHus. [[mcbMeHHast MpaKTHKa: Kak
HaIKCcaTh MPOTOKOJ coBemanus (Meeting notes).
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MoTtuBanus:
Paborath ¢
YAOBOJIbCTBHEM

YenoBek MHOTO pabOTaeT, Koraa y
HEro €CTb MOTUBALIMS U LIEJIb.
MHorrue KOMIaHuy HOOLIPSIOT
COTPYJIHUKOB 00Jiee BHICOKOM
OIJIaTOM WM OOHycaMH 3a

XOpOIIO BBHIITOJHEHHYIO paboTy.
Panpie komnanuu Bo3Harpaxiaaiu
COTPY/ZHHUKOB 3a BBICIYTY U
JIOSITBHOCTh KOMITaHUU.
MotuBanuen 1 COTpyAHUKOB
OBLIO MPOJBM)KEHUE HA BBICOKYIO
JNOJKHOCTB. Cero/iHst KOMIIaHUU
MEHee UepapXUUHbl, U JIIOU Yallle
MEHSIOT paboTy. ITO 03HAYAET, UTO
KOMITAHUH JIOJKHBI UCKATh JIPyTHe
CHOCOOBI MPUBIICYCHUS U
yAepKaHUs TaTAHTIUBBIX
pabOTHUKOB, HATIPUMED, CO3/1aBATh
0oJiee MpUBJIEKaTEIbHbIE YCIOBUS
paloThI.

BBenenune B TeMy: (pakTopbl, BAUSIOMINE HA MOTHUBALIHIO.
MeHemxep 1o nepcoHary 0 MOTHBALMU B KOMITAaHHH:
ayJMpOBaHUE C LENbIO U3BJICUEeHUS HH(OpMaIH;
ayZIMpOBaHMUE C IIEIIbIO TOJTHOTO IOHUMaHUs HH)OPMALIUH.
I'oBopeHwme: BhIpa)keHUE MHEHUS O METOJIaX MOTHUBAIUH.
YreHne cTaThy C LENBI0 00IIer0 TOHMMaHHS TEKCTa.
[ToBTOpHOE YTEHHE CTATHH LIENIBIO MOTyYeHHs Oosee
oApoOHOM MHPOPMAIIUH.

I'oBopenwue: Barie MHEHHE O pabOTE B KOMIIAHHSIX M KYJIbTypa
MOBEJICHUSI, ONMCAHHbBIX B cTaThe. OTIINYMS B KYJIbType
MOBEJICHHSI B KOMITAHUSX Ballel CTpaHe.

Pabota Haj TeKCHUKOIL: TMYHBIE Ka4eCTBa, CTHIIN yIIPaBICHNUS,
(pa3oBbIC TIIATOJIBIL.

I'pammaruka: HacTosIee ep(HEKTHOE U IIPOCTOE MPOILIE/IIee
BpeMs — BBITIOJTHEHUE YIIPAKHEHUH.

[TpodeccronanbHbIC HABBIKY: apryMEHTAIHs, HIIH 00bSICHEHHE
npuunHEL: So that (we can...), That means that... because...,
because of..., in order to...

AynaupoBanue: codeceoBaHue TTPH MpUeMe Ha padoTy.
I'oBopeHwue: mocTaBUTh 3 LIEIM Ha CIEAYIOIUH rojl, paccka3aThb
0 HUX MapTHEPY, 0OBACHUTH, IOYEMY MX BbIOpaIH (IapHast
pabota).

[Ipo6nema u ee pemenune: «OnMH CTOT HA TBOUX) -
o0CyX1eHUEe MPOOJIeMBbl U IOMCKH peIlIeHHs. KaK TPaBUIbHO
Harucarthb “Memo’- (ciy>ke0HYI0 3alHiCKY, YBETOMIICHHE. )
3akpenuienue npoiiieHHOro Mmarepuasa (Moxysm 3-15):
TeCTHPOBaHHUeE.




3. q)OpMLI aTTeCTAllMi U OLCHOYHBIC MaTEPHUAJIbI

IIpu peanuzanuu nporpaMMbl OCYILIECTBIISIETCS TEKYIIUA KOHTPOJIb U UTOTOBasl aTTECTALU.

B pamkax Tekyiero KOHTpPOJsS MPOBOJAUTCS IUCBMEHHOE M YCTHOE TECTUPOBAaHUE [0 MTOram
OCBOEHHS CIIyLIaTEeSIMU Ka)KJOr0 MOIYJIS MPOTPaMMBbl U MPOMEKYTOUHOE TECTUPOBAHUE IOCIE KaMIbIX
TpeX MOJYJIEl MPOTrpaMMBl.

OOyuaromuiicss CYUTAETCs aTTECTOBAHHBIM, €CJIM OH IPOIIES UTOTOBOE TECTUPOBAHUE MO OKOHYAHHH
U3YYEHHUS MPOTrpaMMbl. Y CIEUIHBIM MPOXOXKIECHUEM MPOMEKYTOUHOTO U (PUHAIBHOTO TECTHPOBAHUS

cuMTaroTca He MeHee 65% MPaBUIIbHO BHIIOJHEHHBIX 33aHUH.

3.1. [IpumMepbl IPOMEKYTOUHOTO U UTOIOBOT'O TECTOB:

IIpomexyTOYHBIH TECT

Review 1
Language check

Present simple and continuous

Complete the sentences with the correct
form of the present simple or continuous.

1 Mark is a market research assistant: he
(analyse) market data.

2 Today is a holiday and Mark isn’t in the

office. he (play) football.

Mark (play)

Currently, Mark and his colleagues (work)

on a special project.

5 They (conduct) market research
for a new sports magazine called Goal!

6 Yang men (read) the magazine.

7 Goal! has a problem at the moment: Not many
people (buy) the magazine.

8 Mark thing that this is because men ( not read)

magazine very often.

B~ w

Some / any /a /much / many / a lot of
Complete the text with the best option a-c.

Nowadays, ! people are rich. But the
rich aren’t always happy. People who have

2 money don’t want to be without it,
but they can have 3 big problems
sometimes. They often don’t have *

close relationships.

Sports stars and entertainers may have °

football twice a week.

Offers and request

Which offers or request 1-6 matches
both responses a-f?

Would you like a drink?

let me show you our new offices.

Can I post your letters for you?

Could you give me Jon’s number, please?
Would you please bring me some tea?
Could I use your office this afternoon?

ool owp P

a That would be nice, but I haven’t got much

time, I’m afraid.

Thank you. That would be very interesting.
b I’m sorry, we haven’t got any.

Yes, of course.
¢ Sorry. I haven’t got it.

Yes. Just a moment, it’s on the database.
d Not just now, thanks.

Just a glass of water, please.

e It’s abit difficult, Jackie’s using it.

Yes, that’s no problem.
f Don’t worry, I can do it myself.

Oh, thanks very much!

Consolidation

Choose the correct words in italics.



hard life because they spend © time
away from friends and family. Twenty-nine-year-
olds in Silicon Valley who don’t need to work

any more often feel that there isn’t ’

purpose to their life. It may sound strange, but

there aren’t 8 young people who want to
spend their whole life playing games.

1 a alotof b much c¢ any

2 a many b much c alotof
3 a any b some ¢ much
4 a some b many ¢ much
5 a some b any c a

6 a alotof b many c¢ any

7 a a b some ¢ many
8 a much b many ¢ some

Vocabulary check

1 Complete the text with these words.
partners produce run setup founders

Jack Russell and Ray Fox are the * of a
film company that makes cartoon films. The two

2 know each other from their student
days. They decided to * the company
after making a video together at university. Now
they 4 a big organisation with over five
hundred employees. They ° some of the
best known cartoon films in the business.

2 Complete the text with the best option

Many companies nowadays use the internet to
goods and services to customers

. Some companies maintain huge
of customer information. Nowadays
different organisations collect so much *
about us, it is difficult to have any °
We need new ° to control
the way we use the internet. For example, can we
accept the ectivities of online ’ who try
to sell goods by sending out lots of emails that
people don’t want? is it OK for companies to
monitor web-browsing 8 for example?
When someone changes jobs, should one
company pass on their personal ° to the
new employer?

2
3

A Good afternoon. * Could you / Do you want
to give me 2some / an information about
flights to Lisbon, please? °I like to / I'd like to
travel on Monday morning at 8 if it possible.

Monday. OK. # Let me / Can you check.
There aren’t ®any / some flights at 8, but
there’s ® an / some earlier flight at 6:30.

How much 7 does that cost / is that cost?

750 euros.

That’s 8 much / a lot! ® Do you have / Are you

having any cheaper flights?
A Sorry, non then. There’s flight at 15:30 on
Sunday which ° costs is costing 280 euros.
11.Can I / Let me get a seat on that flight?
Yes — but there’s only one seat left.!'? Do you
want to / Do you like to book it?
B Well, ¥ I wait / I'm waiting to hear from my

colleague.

A 1 ¥would/ could hold it for you, if you like.

> W

wr>w

>

Checking information

Complete the dialogue with the questions.

Do you mean 16 per cent of all Britons?
Sorry, can you repeat the last number, please?
Sorry, did you say 16 or 60?

So that’s about half?

Sorry, I didn’t catch that.

Speaker  Our survey shows that about 60 per
cent of Britons use the internet.

Questioner !

Speaker 60 per cent. And 48 per cent use the
internet for email.
Questioner ?

Speaker 48 per cent use the internet for email.

Questioner 3

Speaker  Yes, that’s right. About 16 per cent

of people don’t think the internet is

useful or interesting.

Questioner 4

Speaker  Yes, all Britons. About 11 per cent
don’t have enough money to buy a
computer. But some people just

dislike new technology—about 7 per
cent in fact.




Questioner °
Speaker  That was 7 per cent.

1 a give b manufacture ¢ offer Being polite
2 a online b offline c onsale
3 a databases b collections ¢ stores Complete the dialogues with the phrases.
4 a source b data c research
5 a status b productivity ¢ privacy for all your help meet you Would you like to
6 a rules b rulers c rudeness You’re welcome IsitOK  I’m afraid
7 a retailers b researchers ¢ reporters would be very nice  Can I introduce
8 a facts b customs c habits
9 a records b reviews c videos 1 A my colleague, Patrice
Cherbourg?
B Pleased to .
Career skills 2 A join us at the
restaurant this evening?
Explaining your job B That , thank you.
3 A Thank you so much
1 I'm... a avideo production B .
company. 4 A to use this phone?
2 Iwork... b asa product B I'm sorry, it isn’t allowed.
manager. 5 A I can’t find the
3 Iwork for .... ¢ for sales of music details on the computer.
videos. B Don’t worry. | can check them later.
4 TI'mresponsible ... d asales representative.
5 mymainroleis... e to meet clients and
sell our products.
UTOIOBBIA TECT
PART 1

WRITING

e You are the Manager of a Motor Insurance office. You are concerned about the size of recent
telephone bolls. You suspect that staff talk too much on the phone, and some are using the phones
for personal use.

e Write a memo of 30-40 words to all members of staff about the problem, including:

- costs
- the length of phone calls
- personal use of office phones.

e Write on your Answer Sheet.

PART 2



The Business Communicator Conference is designed for all Personal Assistance and Private
Secretaries who want to improve their presentation skills, gain added confidence through
assertiveness training and learn a whole host of business information. It is an opportunity for you to
“network” with other people in your profession. Conference fees include accommodation in twin-
bedded bedrooms, all meals and transfer to and from the conference centre.

The Senior Secretarial Congress offers an opportunity for Executive Secretaries to keep abreast of
developments in their field, to gain an insight into the changes influencing their roles, and above all
to demonstrate ways of developing their careers. The key issues to be covered include: dealing with
change, managing staff, communication skills and personal career planning. The cost of the 2-day
conference includes all course notes, refreshments and lunch.

The Executive Secretaries Show provides an opportunity to broaden your business contacts and to
gain practical advice from experts in such key areas as office products, business technology,
organizing conferences, incentive travel and corporate hospitality. Experts will also be on hand to
advise on effective purchasing practices and ways in which to increase the efficiency of your office.
Admission is free, but you are advised to book early as places are limited.

The PA Specialist Forum is of particular interest to senior secretarial staff working in specialist
areas, including banking, accountancy, stockbroking and financial services. Seminar topics include
technical report writing, translation from and into other languages and presenting statistical
information. There all also be workshops in specific computer-related areas, including graphics
packages and the use of spreadsheets and databases. Please note that the fee covers all seminars, one
workshop and all course materials.

PART 3

Read this text about business opportunities in Vietnam.

Choose the best sentence from page 66 to fill in each of the gaps.
For each gap 1-5, mark one letter A-1 on your Answer Sheet.

Do not use any letter more than once.

Business opportunities in Vietnam

Business opportunities in Vietnam are enormous. The rate of growth here is among the highest in the
world. (example)

Vietnam is well-placed for economic development, because it is part of ASEAN. (1)

It is fortunate, too, to be surrounded by countries with large populations, e.g. China, Laos,
Cambodia, Myanmar and Thailand. (2)




The opportunities for business abound, but remember that the first are always rewarded with the best
chances of getting quality business contacts. (3)

So, the best thing to do to start with is to select contacts with companies similar to your own, and
companies which you consider could be interested in your line of products or services. (4)

In the letter, present yourself and the products you deal with in a clear and simple manner.
G___ .

The chances of getting a reply are more than if you had used other types of communication.

example: ABCDEFGHI

A All of these offer large markets for any product produced in Vietnam.

B A large number of them are small, privately owned companies.

C The next thing is to write a letter (no fax, e-mail or phone calls).

D This means that it can reach customers not only in Indo-China but in the other ASEAN nations.
E It boasts a strong, young labour force of 36 million and a literacy rate of 88%.

F The first impression may be the last impression so you must be very precise and very specific.
G It reaches all sectors of the economy and is likely to accelerate in the future.

H Vietnam’s industry could be somewhat like that of Taiwan in a few years’ time.

I Remember, too, that business is best done through human contact, not by machines.

PART 4
Section A
Questions 1-5

e Read this short report about education in Argentina.

e In most of the lines 1-5 there is one extra word which does not fit. One or two lines, however,
are correct.

e Ifalineis correct, put a tick (V) in the space on your Answer Sheet.

o If there is an extra word in the line, write that word in the space on your Answer Sheet.



Examples:
We should like to apologise for the delay, and can assure you that ... V...

Such as a thing will not happen again. . as.......

According to Argentina’s Education Minister, the country’s educational
1 results are ten times better off than those of the United States. When asked
2 asto defend this statement, she gave the following explanation: states in
3 the US invest between 445,000 and 20,000 dollars per pupil, while in Argentina
4 the range is between 550 and 1,200. Comparing any results, she argued that

5 Argentina’s its schools are more efficient, because Argentina pays less
To get the same results.

Section B
Questions 6-10

e The Officer Manager has written a memo and has asked you to check it.
e Ineach line is one wrong word.
e For each line 6-10, write the correct word in the space on your Answer Sheet.

Examples:
When you application for a job, always send a covering letter with your CV. ...... apply.....

Your letter should be neat written. neatly......

To all office staff

Sending faxes

In future all faxes must be sent directly from a PC. Under the

6 old system, a fax had to be print. You then took it to the fax

7 machine. Next, you entered the destination number, and during

8 the fax was being sent, it was necessity to wait to collect it, and

9 finally to file it. All this resulted for a waste of time and resources.




10 Note: staff who do not have a modern attaching to their PC can still
Send faxes using the internal network.

4. OpraHn3aun0HHO-ne):[ar0rnqecKne yYcdioBus peajin3allui MporpaMmmbl

4.1. TpeboBaHMs K KBAIM(UKAIIUH MTEAATOTHYECKUX KaJpOB, 00€CIICUNBAIOIINX PEATU3aIII0
o0pa3oBaTenpHOro Iporecca

K peanuzamuu mporpammbl «Kypce 7e70BOro aHriMickoro si3bika. YpoBeHb Pre-Intermediate (amxe
CPEIHET0)» TMPHUBJICKAIOTCS TMEAArorMYecKue paOOTHHUKH, KBATH(PHUKAIUS KOTOPBIX  yIOBJICTBOPSICT
TpeboBanusiM EpuHoro kBann(uUKalMOHHOTO CHpPaBOYHHMKA, YTBEPXKACHHOTO MpHKa3oM MuUHHCTEpCTBA
3/IpaBOOXPaHEHUsI U colmaabHOTO pa3Butus Poccuiickoit ®eneparuu ot 26 aBrycra 2010 r. Ne 7611.

4.2. TpeboBaHMs K MaTEPUAITBHO-TEXHUIECKUM YCIOBHUSIM.

3anstust npoBoasitca B ayauropusx HOUY IO «'eorak-Komnemx». [nst oOydenus ciymiareneit
UCIIONIB3YETCSI COBPEMEHHOE 00OpYyI0BaHHE M TEXHUYECKHE cpelcTBa oOyueHus: kommblotepel, DVD, CD,
JIOCKA.

Cnymatenu B mpoiecce 00ydeHHs 00ecledrBaloTCs HEOOXOAMMON HOPMAaTHUBHO-CIIPABOYHON U
y4eOHO-METOIUYECKOM JTUTEePaTypoid, ”HPOPMALIMOHHBIMHA MaTepHATIaMH.

4.3. TpeboBanus kK HHPOPMAIMOHHBIM U y4EOHO-METOIUICCKIM YCIOBUSIM

OO6pa3zoBarenpHas AeSTEIHLHOCTh BKIIOUAET BBEICHHE MaTeprasa Yepe3 KOMMYHHUKATHBHBIC CUTYaIUH.

OObsicHeHHe MaTepuana. 3aKperyieHHe JEeKCUKM M TPaMMAaTUKH B YINPAXHEHHUSX MO y4eOHHKY U B
KOMMYHUKATHUBHBIX 3aIaHUSX (TMAJI0TH, MOHOJIOTUYECKHE BhICKa3biBaHUsA). OOCYKIeHNE TEKCTOB.

AynupoBaHue 110 TEME.

®opmupoBaHue MNPOPECCHOHANbHBIX HABBIKOB Ha OCHOBE MPAKTUYECKUX 3aJaHUA C ONOpoil Ha
uH(pOpMaIIMIO, TPEJCTABICHHYI0 B TEKCTaX W ayAuo- Mmarepuanax. PoneBble Urpbl, TpynmoBas W THapHas
pabota. Mcnonb30Banne JUAaKTHUECKOTO MaTepuana.

IIucemeHHBIE 3amaHusd. AHAIM3 CTHIMCTHYSCKUX OCOOCHHOCTEH JIEJIOBOTO IMCHMAa, ITOJATOTOBKA
npe3eHTanuii u goknanaos. CamoctosTenbHas pabota. TecTupoBaHue U MPOBEPOUHbIE PAOOTHI.

4.4 Criucok JuTepaTypsl

1. VYuebHo-nuaakTueckuii kommiekT «Intelligent Business Pre-Intermediate»:

Johnson Christine. Intelligent Business Pre-Intermediate Coursebook, Style Guide and CD pack/
OcHOBHOHM y4eOHUK TS 3aHATHHN B Kiacce, ['ua mo crmmo ¢ nHdopmarmeit 0 BeIeHUNA JIeTTOBOM MepPErnucKu
u CD ¢ marepuanom ais ayauposanus / Jloumon: Pearson Longman, 006- c: 176 .

Barrall Irene, Barral Nikolas: Intelligent Business Pre-Intermediate Workbook and CD- ROM Pack/
Pa6ouas tetpaar 1 CD-ROM c ayano marepuanom k Paboueii Terpaau/ Jlonmon: Pearson Longman, 2006 -c:
96.



Barrall Irene, Barrall Nicolas: Intelligent Business Pre-Intermediate Skills Book and CD- ROM Pack/
JIOTIOTHUTENBHBIN KpaTKUi Kypc AJs 3aKkperuieHust Marepraia OCHOBHOIO yd4eOHHMKa C ayJHO MaTepualioM
i camonoarorosku/ Jlonmon: Pearson Longman, 2006 -c: 112.

Barrall Irene: Intelligent Business Pre-Intermediate Teachers Book ,Test Master CD- ROM/ Kuura aist
y4HUTeNs, ¢ MaTeprajaMd K OCHOBHOMY Yy4eOHHMKY W nonoinutensHoMy Kypcey Skills book, CD-ROM c
tecramu/ Jlonmon:Pearson Longman, 2006- ¢:192.

2. Last V. L. LCCI English for Business Level 1 Testbuilder: Tests that teach/ ITocobue mis
MOATOTOBKUA K MEXJIyHaApOJHOMY HK3aMeHy JIOHIOHCKOW TOProBO-TIPOMBIIIUIEHHONW HayiaThl “ AHTIHUACKUI
Juist OusHeca ypoBeHb 17/Tectsl, koTopbie yuat/10-e u3z., Jlongon: Macmillan Education, 2014- ¢.119



